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IHoJi0:xxeHue
0 IIKOJbHOM O0HOJIHMOTEYHOM (pOHIE YUeOHHKOB, NOPsiAKe ero GopMupoBaHus,
yuera, HCIO0JIb30BAaHUA U 00ecreYeHUs1 COXPAHHOCTH

1. O61Iue moJ0KeHus

1.1. lannoe Ilonoxxenue paspabotrano B cooTBeTcTBUU ¢ DepepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 oOpa3oBanuu B Poccuiickoit denepanuu» ¢ nu3mMeHeHusMu ot 24 maprta 2021
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubnuoreynom aene» B peaakiuu ot 1 mas 2019 r., [Ipukazom
MunucrepctBa KynbTypsl Poccuiickoit ®denepamuu ot 8 oktsops 2012 roma N 1077 «O6
yrBepxkaeHU [lopsinka ydera DOKYMEHTOB, BXOMSIIUX B COCTaB OMOJMOTEYHOTO (OHIA» C
m3meHeHusMu Ha 2 deBpans 2017 roma, Ilucemom MuHucrtepcTBa 00pa3oBaHHMs U HAyKH
Poccuiickoit ®@enepauuu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucmosnb30BaHUM Y4€OHHUKOB B
o0pa3oBaTeNbHOM IIpollecce», a Takke YCTaBOM 0OOpa30BaTEeIbHOM OpraHu3alii U JIPYrUMH
HOPMAaTUBHBIMU  IIPaBOBbIMM  akTamu  Poccuiickon  @exepauuu, periaaMeHTUPYIOLIMMU
NesITeIbHOCTh OpraHu3alui, OCYIIECTBISIIOIINX 00pa30BaTEIbHYIO 1EATEIbHOCTb.

1.2. Hacrosimee IlomoxkeHune o MIKOJIBHOM OubnuoreyHom ¢oune (manee — IlomokeHue)
ompeeseT MopAIoK ydera Oubnuoreuynoro ¢hoHaa U MexaHu3M (HOPMHUPOBAHUSI, COXPAHHOCTH U
NPEJOCTaBICHUSI B TIOJb30BaHUWE YYEOHUKOB, Y4YEOHBIX MOCOOMI, Yy4eOHO-METOIUYECKUX
MaTepuajioB OOYYaroIIMMCSl 0Opa30BaTEIbHOW OpraHU3alMK (J1ajee — IIIKOJIa), OCBAWBAIOIIUM
OCHOBHBIE 00pa3oBaTellbHbIE MPOrpaMMBI B TMpenenax (eAepalbHBIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TAaKXKe 3aKpelisieT OTBETCTBEHHOCTh BCEX YYaCTHHUKOB
00pa30BaTeNbHON IEATEIHHOCTH.

1.3. ITonsTus, ucnonp3yemele B [lonoxenuu:

Yueonuk — yaebHoe u3ganue, copepkaiiee CHCTEMATHUECKOE U3II0KEHNUE YIeOHOUM TUCIIUTUINHBI,
COOTBETCTBYIOIIEE YueOHOM mporpaMmme U oUIIMAIBHO YTBEPKACHHOE B KAUECTBE JIaHHOTO BUJA.
MoskeT OBITh TPEICTAaBIICH B TIEYATHOUN U AIEKTPOHHOU (hopMme.

Yueonoe nocooue — yueGnoe wu3zgaHue, NOMONHAIOIIEE WIM 3aMEHSIOUIEE YACTHUYHO, WU
MOJIHOCTHIO Y4EOHUK, OUITUAIBHO YTBEPKIEHHOE B KAUECTBE JTAHHOTO BUJA.

Pabouas mempadb — ydyeOHOEe TmoOCOOME, HMEIIIee OCOOBIM TUAAKTUYECKUM —ammapar,
CIOCOOCTBYIONINI CaMOCTOSITENTLHOM paboTe 00yJaronierocst HaJy OCBOEHUEM Y4eOHOTO MpeMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYNIHOCTH MAaTEpUajoB, B IMOJHOM oObeme
00eCreunBaOIINX MPENoAaBaHie JaHHON JUCIMILTUHBI (aTIachl, KOHTYPHBIE KapThI, IIOYPOYHOE
IUTAaHUPOBAHME, CPEICTBA KOHTPOJIS 3HAHUM, CIPABOYHbIE U3aHMs, pabodne MporpaMMbl U T.1.).
Cpeocmea o00yyenusa u eochnumanusa — Jpyrde UCTOYHMKH y4yeOHOW uUHpOpManuy,
MpeloCcTaBlIseMble 00yJaronMMcsl B X0/1e 00pa30BaTeNbHOM J1eATENbHOCTH.

1.4. llenpto Hacrosmero IlonmoskeHus dABIsfeTCAs CO3JaHUE YCIOBMM M MaKCHUMAaJbHOTO
oOecrieueHrss ydeOHON JUTEpaTypoll OOYYalOIIMXCS IIKOJIbI, TOBBIIMICHHE OTBETCTBEHHOCTH
MEeJarornYeckoro KOJJICKTUBA U CEMBH 3a MPaBUIBHOE, PAllMOHAIBEHOE MCIIOIh30BAHUE IKOIBHBIX



y4eOHMKOB, OpraHu3anus paboThl cpeaud OOYYaIOUIMXCS W MX POIHUTENECH IO BOCHHTAHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer nokyMeHTOB OMOIMOTEYHOro (POHAA SIBIAETCS OCHOBOW OTYETHOCTH W IJIAHWPOBAHUS
NEeSATETLHOCTH OUOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHHUIO €T0 COXPAHHOCTH.

2. ®opmupoBanue GpoHaa yueOHHKOB H MOPSAOK ydyeTa poHaa yueOHOM JTUTEPATYPBI
2.1.  KowmmiekToBanue yueOHOro ¢poHa OMOIMOTEKH IIKOJIBI TPOUCXOAUT HA OCHOBE €KET0THO
yTBepKaaeMbix DenepalbHbIX MepeyHel yd4eOHUKOB, pEeKOMEHJAOBAHHBIX K MCIOJIB30BAaHUIO MPU
peanu3ali  UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEIUTALHUI0 00pa3oBaTelbHBIX MPOTrpaMM
HayaJbHOTO OOIIEro, OCHOBHOTO OOIIEero, cpemHero o6Omero oOpa3oBaHMs, TepeyHen
OpraHu3alfii, OCYIIECTBISIOMMX BBIMTYCK YYEOHBIX TOCOOHMI, KOTOpBIE JOIMYyCKAIOTCA K
MCIOJIb30BAaHUIO TMPU pealii3allii UMEIOIIHUX FOCYIapCTBEHHYIO aKKPEAUTALIUI0 00pa30BaTeIbHBIX
nporpamMm. ExxerogHo yrBepxaaeTcs nepeueHb y4eOHHMKOB U yueOHBIX TocoOuit 00pazoBaTeIbHOM
OpraHH3aIlHH.
2.2.  OO0pa3zoBarenbHas OpraHU3aIUs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Yy4Ye€OHUKOB, Y4YEOHBIX TOCOOHMH, y4eOHO-METOIWYECKHX MaTepHUalioB,
o0ecreynBaoIuX MPernoiaBaHue yueOHOTo npeaMeTa, Kypea, JUCHUILTHHBL (MOIYJIs);
e cpeunctB o0OyueHHWs W BOCHUTaHUA. BpIOOp cpeacTtB oOydeHUsS W BOCHHUTAHUS
ompenensercs crnenuukon conuepxkanus u (HOpMON OpraHu3alnu 00pa30BaATEIbHOM
NeSITeIbHOCTH.
2.3. Ilomomnenue yuebHOro QoHIa obecneunBaeTcs 3a CYEeT CPEACTB (elnepaibHOro,
pErMOHAIbHOTO, MYyHHIIUNaIbHOr0 OromkeroB (c1.35, m.2 ®denepanpHoro 3akoHa «O0
obpazoBannu B Poccmiickoit ®Denepanuu»); WHBIX HCTOYHHKOB, HE  3aNpPEHICHHBIX
3aKoHOMaTenbcTBOM P®d, B T.4. 0€3BO3ME3THOrO TOXXEPTBOBAaHUA (PU3UUESCKUMHU W/WIU
IOPUINYECKUMU JINIIAMH.
2.4. B memsx obecrieueHusi 00ydyarmuxcs yaeOHUKaAMH, Y4eOHBIMH ITOCOOMSMH TITKOJIA MOXKET
B3aMMOJICHCTBOBATh C IPYTMMHU 00I11e00pa30BaTeIbHBIMU OpraHu3alusIMy paiioHa, YTpaBieHUEM
oOpa3oBaHws.
2.5. HenocpeacTBeHHOE PYKOBOJICTBO M KOHTPOJb PabOThI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MONOJIHEHUIO  OuOIMoTeyHoro ¢GoHAA MIKOJIBHBIX yUYEOHWKOB  OCYIIECTBISECT JAUPEKTOP
o0pa3oBaTeNbHON OpraHu3aInu.
2.6. Jlomyckaercs HCIOJNb30BaHHE Y4YEOHO-METOAMYECKHUX  KOMIUIEKTOB, BXOJALIMX B
@enepanbHblii  MepeyeHb Y4eOHMKOB, COIVIacOBaHHBIX Ha llemarormdyeckom coBeTe W
YTBEPKACHHBIX PUKA30M AUPEKTOPA HIKOJIBI.
2.7.  Jns >pdeKTUBHON OpraHu3aliui 00pa3oBaTEIbHON JESITEIbHOCTH UCIONB3YeTCsl yueOHO-
MeToJIn4Yeckoe obecredeHne u3 OqHON MPeIMETHO-METOIUYECKON JTMHHH.
2.8.  Ilpouecc paboTsl no popMUpoBaHUIO (POHAA YUSOHOH JIUTEPATYPHl BKIIOYAET CIEIYIOLIIE
JTarbl:
e paboTa meEAAroruyecKkoro KoyiekthBa ¢ DexepaqbHBIM - IepeuHEM  Y4eOHHKOB,
PEKOMEHOBAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00Pa30BaTEbHBIX OpraHU3alINsiX;
® [OArOTOBKA CIHUCKA yYEOHHKOB, IJIAHUPYEMBIX K HCIIOIH30BAaHUIO B HOBOM y4E€OHOM TOAY;
IpelocTaBlieHue crucka ydyeOHuWKoB IlemarormueckoMy COBETY Ha COIVIaCOBAaHUE U
YTBEP)KICHHE;
® MarHOCTHKa YPOBHS OOCCIEYCHHOCTH OOydJaloImmMxcs ydeOHOH JuTepaTrypoi Ha
CIIeyIOIUN y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOYYarOIIMXCs, COCTaBICHUE
MEPCHEKTUBHOIO TJIaHA KOMIUIEKTOBaHMS yueOHOro poHaa;
® odopmieHHE 3aKa3a YYCOHUKOB U y4E€OHBIX MOCOOMI B COOTBETCTBUM C YTBEP)KICHHBIM
CIHUCKOM Y4€OHUKOB U TUIaHOM KOMILJIEKTOBAHUS;
® T[pPOBEJCHHE ayKI[MOHAa M 3aKJIIOUYEHHE JOTOBOpa C IMOCTABUIMKOM O 3aKylKe Yy4eOHOH
JTUTEPATYyPHI;
® [IpyeM U y4eT BHOBb MOCTYNUBIIEH ydeOHOH JTUTEpaTyphl B OMOJIMOTEKY.
2.9. bubnuoTteunsiii (pOHI MIKONBHBIX YYEOHWKOB YUYHUTHIBAETCS M XPAHUTCSA OTACIBHO OT



OCHOBHOTO (JOH/IA MIKOJIHHOU OMOTMOTEKH.

2.10. K oéubnuomeunomy ¢ondy yueonon aumepamyper (yueOHOMYy (OHIY) OTHOCSTCS
yueOHUKH, yueOHbIe Tocobus, opdorpaduueckue cioBapu, MaTeMaTHUYECKUE TaOIUIIbI, COOPHUKU
yIOpaXHEHUH U 3a/1a4, TPAKTUKyMbI, KHUTH JUIsl YT€HUS, XpeCTOMAaTUH, pabodre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIEKTPOHHOM BHUJE, COJEpKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSIM TrOCYJIapCTBEHHBIX 00pazoBaTeNbHbBIX CTaHapTOB, 00ecIeunBaroIINX
IPEEMCTBEHHOCTh HW3YYEHHUS JUCHUUIUIMH M CHUCTEeMaTU3WPOBAaHHBIX 10 00pa3oBaTeIbHBIM
o0acTsM.

2.11. JloxyMeHTHI, BKIO4aeMble B (GoHA OnOIMoTeku, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
MCIOJIb30BaHbl HITEMIIENN, KHUKHbIE 3HAKWU, UHIUBUYyaJbHbIE IITPUXOBBIE KOJBI, APYTUE€ BHJbI
MapKHUPOBKH.

2.12. JIokyMeHTHI TIOCTYMAalOT B OWONMMOTEKY W BKIIOYAIOTCS B OMOMMOTEYHBIM (OoHI B
pe3yabTaTe TMOCTaBKH O0S3aTEIBHOTO JK3EMIUIIpa, MOKYNKH (MOJMUCKH, OOMEHa, IapeHws,
MMOKEPTBOBAHMS, KOMUPOBAHHWS  OpPUTMHAIOB W3  (GoHma  Oubnmoreku).  JIOKyMeHTHI,
MOJrOTOBJICHHbIE K NpueMy B OuOinoTedHblil (poHH, MoaBepraroTcs MEepBHYHOM 00paboTKe U
UHIUBUAYAIBHOMY YYETY.

2.13. JloKyMEHTBl NPUHMMAIOTCS 1O TEPBUYHBIM YUETHBIM JOKyMEHTaM (HaKJIagHas, akT),
BKJIIOYAIOIIUM CIHCOK MMOCTYIUICHUM.

2.14. TlpueM JOKYMEHTOB, NOCTYMAIOMIMX B OMOMMOTEKYy Oe3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00sI3aTeNIbHbBIE 3K3EMIUISPHI, TENO3UTHBIE IK3EMILUISIPBI MEXIYHAPOIHBIX
OpraHu3anuii, 0e3BO3ME3/IHbIC MOCTYIJICHUS W3 HEU3BECTHBHIX W AHOHUMHBIX HCTOYHHKOB),
odopmiisgeTcs akToM O IpUeMe JOKYMEHTOB.

2.15. Ilpuem ITOKYMEHTOB, IOCTYMAIOMUX B OUOIMOTEKY OT IOPUANYECKOTO0, (PU3NYECKOTO Ul
B BHUJIC JIapa ¢ YKa3aHUEM €T0 Ha3HAYCHMs IS MOMOTHEHUsT OnbimmoTeyHoro ¢hoHaa, opopmisercs
JIOTOBOPOM IOKEPTBOBAHUSA B COOTBETCTBUHM C ['paxknaHckuM konekcoM Poccuiickoir denepaunu
(ct. 574, 582).

2.16. IlpueM NOKyMEHTOB OT 4YMTaTeNeil B3aMEH YTEPSHHbIX M IMPHU3HAHHBIX PAaBHOLIEHHBIMHU
yTpadeHHbIM, OQOpMIISIETCS aKkTOM O TMpuéMe JOKYMEHTOB B3aMEH YTEpSHHbIX. B akrte
yKa3plBaeTcss  (amMHiIus, WHULUAIBl  YHUTATeNs, CBEOCHHS 00  YTepSHHBIX  H3JAHHIX
(perucTpalMoOHHBIM HOMEp, KpaTkoe Oubauorpaduueckoe ONMUCaHWe M3JIaHUs, IIeHA) CBEACHUS O
NPUHATHIX M3IaHUAX (KpaTkoe OMbarorpaduuecKkoe onucaHue u3aHusl, eHa), MOANUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. VYwuér 6ubnuoreynoro (oHma y4yeOHOU JMTEpaTypbl OTpa)kaeT MOCTYIUICHHE, BBIOBITHE,
o0myro BenmuuuHy (oHIa Y4eOHHMKOB, W CIY)KHT OCHOBOW €ro MpaBWJIBHOTO (hopMUpOBaHMUS,
IIEJIEBOTO UCIIONB30BAHUS U COXPAHHOCTHU, OCYILECTBICHUSI KOHTPOJIS 32 HAJTMYUEM U JBHKEHUEM
Y4eOHHUKOB.

2.18. IIpomecc yuera OubimoreyHoro ¢oHaa y4eOHMKOB BKJIIOYAET: IMPHUEM, IITEMIICIECBaHUE,
pEerucTpalmio MOCTYIUICHHSI, paclpeiesIeHHs 10 KJlaccaM, BBIOBITHS, a TaKXKe MOJIBEIEHUE UTOTOB
IBUKEHUS POHA U €r0 IPOBEPKY.

2.19. Bce omepaiuu 1o y4eTy HPOU3BOIATCS 3aBEIYIOMUM OMOJMOTEKOW, CTOUMOCTHBIN Yy4eT
BezeTcst Oyxranrtepueil, obcimyxuBaromeil mkony. VHBeHTapu3anus yaeOHoro (oHIa M CBepKa
JTAHHBIX OMOJMOTEKH U OyXTalITepUU MTPOBOJIUTCS €KETOJTHO.

2.20.  Yuyer yueOHOU TUTEPATYpPhI OCYIIECTBISIETCS TPYIIIOBLIM CIOCOOOM U BeaeTcs B «KHure
cymmapHoro ydera» (maiee - KCY) u (unm) snexkrponHoM Buge. KCVY ydeOHHMKOB XpaHUTCS B
O6ubNIMOTEKE TOCTOSIHHO.

2.21.  KCY cOCTOUT U3 TpEX YacCTeu:

Yactp 1. [locrynnenue B ¢oun. B 3Ty yacTh 3ammchiBaeTcsi 00IIee KOJMYECTBO MOCTYMUBIIUX
y4eOHUKOB U HUX CTOMMOCTb C 00s3aTENIbHBIM yKa3aHHEM HOMepa U JaThl COMPOBOJUTEIILHOTO
nokyMmeHTa. Homep 3anucu exeroaHo HaunHaercs ¢ Ne 1 u ua€r 1o nopsiiKy noCTyIUIEHUH.

Yacte 2. BeiObiTHe u3 ¢onmga. B 9Tol YacTH 3ammChIBAIOTCS HOMEpa aKTOB Ha CIIHMCAaHUWE
Y4eOHHMKOB C YKa3aHUEM JIaThl YTBEPXKACHUS aKTa W OOIIEro KOJUYECTBa CIMCAHHBIX y4eOHUKOB
Ha o0mryro cymmy. Hymepanus 3anuceil o BRIOBIBIINX U3AaHUIX U3 TOJA B TOJT MPOJOKAETCS.




Yacte 3. Utorm ydera aBmxeHus (oHIOB. B TpeTbell 4acTH 3amMCHIBAIOTCS MUTOTU JBHXKECHUS
dhoHIa yUCOHNKOB:
* o0IIee KOJMYECTBO MOCTYMUBIINX YUSOHHKOB 3a TEKYIIUH TOM, HA CYMMY;
¢ 0o0IIee KOIMYeCTBO BHIOBIBIINX YICOHUKOB 3a TEKYITUH TOJl, HA CYMMY;
e o0mee KOIMYECTBO yYEOHHMKOB, COCTOSIIIMX Ha y4deTe Ha | sHBaps MOCIEAYIOILIETO
roja, Ha CyMMy.
2.21. VuauBuayanbHBIA (TPYNIIOBOM) y4yeT Y4eOHHMKOB OCYIIECTBIISETCS B KapTOTEKE ydyeTa
yueOHMKOB Ha KaTalOXHBIX KapTOUKax CTaHAapTHoro pasmepa. Ha kaprouke ykasbiBaeTcs
pEeruCTpaloHHBI HOMep, Oubianorpaduueckoe onvcaHue y4deOHUKA, CBEICHUS O KOJIUYECTBE
MOCTYNUBIINX Y4€OHMKOB C yKa3zaHUEM IIeHbl. [Ipu HEOJHOKpaTHOM IMOCTYIUIEHUU yuyeOHHMKa, HE
UMEIOIIEM OTJIMYMN, KpOMEe TojJa HM3JaHWs W LIEHBI, BCE MOCTYIUICHUS 3aHOCATCS HA EIUHYIO
KkapTouky. Ecnu e B yueOHUKe BHECEHBI JOMOJIHEHUS U U3MEHEHHsI, TO Ha HEro 3aBOJUTCS] HOBast
KapTouka. KapTouku paccTaBisioTCs B YUETHYIO KApTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — II0
npenmMeram. [locne cincanust Bcex yueOHUKOB KapTOUKU U3BIMAIOTCS U3 KaPTOTEKH.
2.22. Y4yeTHble KapTOUYKH YYEOHMKOB PETUCTPUPYIOTCA B «)KypHane perucTpany y4eTHBIX
KapTO4YeK OMOJMOTEYHOro (POH/IA MIKOJIBHBIX YUeOHUKOB», KOTOPBIA BEIETCA MO 00pasily: HOMED
0 MOPSIIKY, Ha3BaHUE, Ki1acc, Ne akTa BEIOBITUS KAPTOUKH.
2.23. Vdery mnomjie)xaT Bce BHUIbI y4YeOHWKOB UM y4eOHbIX mocoOuid. PabGoume TeTpamu,
TUIaKTHYECKUE MaTepualibl, TaOMWIbl, TMPOMHUCH, KOHTYpPHBIE KapThl, aTJachl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOIo Xapakrepa. VX yder mpousBomuTcs B «TeTpaau ydyeTa TOKYMEHTOB
BPEMEHHOT'O XapaKTepax.
2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAaX MPOU3BOJMTCS 3aMKCh, TOATBEPKAAIOIIAS,
YTO MOCTYNMBIINE JOKYMEHTHI NMPHUHATH B OMONMMOTEYHBIH (POHA Kak B 00BEKT 0c000 LEHHOTO
nBKAMOTo umytiectsa (manee - OLJIN) nin kak B 00bEKT HHOTO ABHKMMOTO UMYIIIECTBA.
2.25. TlepBuuHbBIE y4eTHBIE JOKYMEHTHI, MOATBEpKIatonue (hakT MOCTYIUICHUS, TIEPEIAIOTCS B
OyXTalTepHIO JIsl BKIIOUYCHHS B yUeT OMOIMOoTeYHOro (PoH A,
2.26. ExexBapTanbHo, IpH ycloBuH u3MeHneHus cocrasa OLIJIU, cBenenus 06 o01memM KOJTUIecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIIOUCHHBIX B COCTaB OuOamoTedyHoro ¢GoHma, Kak OOBEKT 0c000
[IEHHOTO JIBYKUMOTO UMYIIECTBA, MEPEHAAIOTCS YIPETUTEIIO.
2.27. B3aMeH yTEepsSHHBIX WJIM HWCIOPYCHHBIX YYCOHHMKOB TPHHUMAIOTCS JPYTHe KHUTH,
HE0oOXOIMMBIC MIKOJNE. YUYeOHUKH, YTepSHHBIC W MPUHSATHIC B3aMEH, YUHTHIBalOTCA B «TeTpaau
ydera KHUT U IPYTHX JOKYMEHTOB, IPUHATHIX OT YWTATeNIel B3aMEH YTEPSHHBIX».
2.28. Ydyer BKJIIOYACT PETHCTPALMIO MOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEUHBbIM (OHI, uX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JAaHHBIE O BeMuuHEe (00beMe) Bcero OMOInoTedHoro (hoHIa U ero
MOJIPa3/IeNoB, CTOMMOCTb (DOH/IA.
2.29. OcHoBHbIE TpeOOBaHMUSI, IPEIBABISEMBIC K YUETYy OUOINOTEYHOTO oHIa:
*  TOJHOTAa M IOCTOBEPHOCTh YUETHOU WH(OPMAIINH;
*  OIEpaTUBHOCTH;
*  JIOKyMEHTHpPOBaHHOE O(GOPMIICHHE KaKJIOTO TMOCTYIUICHUS B (POHJ M KaXJIOTrO BHIOBITHS
u3 GoHna;
*  COBMECTUMOCTh TMpUEMOB © (opM ydera, HUX HAAEKHOCTh MPH MapALICTEHOM
WCIIOJIb30BAaHUM TPAAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTHM y4eTa;
*  COOTBETCTBHE HOMEHKJATYpHl TMOKa3zarenei ydera (oHIa aHATOTUYHBIM ITOKA3aTEIsIM
roCyJIapCTBEHHON OMOINOTECUHON CTATUCTUKH.

3. ITopsinok BbIIa4Yu M BO3BpPaTa YUeOHMKOB
3.1. Tlopsmok monp3oBaHus ydeOHOU nuTepaTypoil onpenensercs [lomoxxennem o OGubanoTeke,
[TpaBunamu nmosp30BaHus OMOIMOTEKOM U JaHHBIM [losokeHEM.
3.2. K oOyyaromumcsi, OCBaMBaIOIIMM OCHOBHBIE 00pa30BaTelbHBIE MPOTPaMMBI B Ipeesiax
(benepanbHbIX FOCYJapCTBEHHBIX 00Pa30BATENbHBIX CTAHIAPTOB, OTHOCATCS:

» oOyuaromumecsi, OCBaBAaIOIIKE MPOrpaMMy HauaIbHOTO 00IEro 0Opa3oBaHus;

¢ oOyyaromuecsi, 0CBauBaOIIKNE MPOTPaMMy OCHOBHOTO OOIIIETo 00pa30BaHMS;



« oOyuarommecs, OCBaUBAIOIIKE MPOTrPaMMy CpeHero o01ero o0pa3oBaHusl.
3.3. Illkoma OecmaTHO oOecreuynBaeT OOydYaOMIMXCS Yy4YeOHWKaMH, YYEOHBIMH W y4eOHO-
METOJIMYECKUMHU TMOCOOMSMU B COOTBETCTBHH C (eAepalbHBIM TEPEYHEM YUCOHUKOB,
PEKOMEH/I0BAaHHBIX (IOIMYIEHHBIX) K UCMOIb30BAaHUIO NPU PeAIM3alUN UMEIOIINX aKKPEIUTAIII0
0o0pa3oBaTeNbHBIX TMPOTPAMM HAYalLHOTO OOIEro, OCHOBHOIO OOIIEro, CpeaHEro oOIIero
oOpa3oBaHusl B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTENIbHBIX CTaHAApPTOB.
ObecrieueHrie 00YYAIOIMIUXCS YKAa3aHHBIMU HM3JaHUSIMH OCYIIECTBISIETCS 3a CYET W3JIaHUM,
uMermuxcs B (OHAE MKOJIbHON OnOmmoTeku. bubmuorednsii (GOHI €XKETrogHO MOTOIHSAETCS
HEOOXOAUMBIMU y4eOHUKAMH, YUCOHBIMU U Y4€OHO-METOANYECKIUMH TOCOOUSIMHU.
3.4. YueOHas nuTeparypa UCIONB3YyEeTCS HE MEHee 5 JIeT, HO MpH COOTBEeTCTBUH DeneparbHOMY
crangapty U degepasbHOMY MEpeuHI0 y4eOHMKOB MOXET HCHOib30BaThes a0 10 jer (mucbMo
MunuctepctBa oopazoanus u Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHukH, y4yeOHble mOCOOMS M Yy4eOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyyarolmuMcsi Il OCBOCHHS Y4YEOHBIX MPEIMETOB, KypCOB, ITUCIHUIUIMH 3a MpeaeaamMu
denepanbHBIX  TOCYHAPCTBEHHBIX  OOPa30BATENBHBIX  CTAHJAPTOB, POAUTENH  (3aKOHHBIC
MPEICTaBUTENN) IPUOOPETAIOT CAMOCTOSTEIBHO.
3.6. JleTssM-uHBaNHIaM U JIETSM C OTPaHUYCHHBIMU BO3MOKHOCTSIMHU 3/I0POBbS, O0YJarOIIMMCs Ha
JIOMY IO OCHOBHBIM 00I1€00pa30BaTeIbHBIM MPOTrPaMMaM C HCIOJIb30BAaHUEM TUCTAHIIMOHHBIX
00pa30BaTeNbHBIX TEXHOJIIOTUN HA TEPUOJ MONydeHUsT 00pa30BaHus YICOHUKH MPEIOCTABIISIOTCS
B I10JIb30BaHKE OECIIIATHO.
3.7. YuebHukH, ydeOHbIE TIOCOOUS M y4eOHO-METOIUYECKHUEe Marepuanbl (pabouyue Mporpammel,
MOYpPOYHOE TJIAaHWPOBAHUE, METOAMYECKUE MOCcOoOUs U T.II.) AJSl JIMYHOTO MOJb30BAaHUS YUHUTENS
IIKOJIBI TPUOOPETAIOT CaMOCTOSATENbHO. EcCiu NaHHbIe M3MaHUS UMEIOTCS B HAIUYUU B (POHIE
OMOIMOTEKH, YUUTENST 00ECTICUNBAIOTCS UMK B €IMHUYHOM SK3EMILIsIpe OecIiiaTHO.
3.8. YueOHukH, yuyeOHbIE U Y4€OHO-METOIMNYECKHE MOCOOHS MPEIOCTABIAIOTCA O0Y4arOIUMCS
IIKOJIbI B IMYHOE IOJIb30BaHUE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJMH TOJ HE3aBUCHUMO OT TOTO,
Ha Kakoil Cpok 0OyueHHs] OHU paccUUTaHbl. BTOpoil KOMIIEKT yueOHUKOB MOXKET OBbITh BBIZAH 110
3asBJIGHUIO POJUTENIEd B CBS3U C YXYIIIEHHEM 3J0pOBbS OOYyYalolIerocss Mpu HAIUYUHU
CBOOOJHBIX SK3EMIUISIPOB B OMOIHOTEKE.
3.9. Tlepen HayasioM y4eOHOro roja OMOJMOTEKAaph BBIAACT YYCOHMKH Ha KJIACC KIIACCHBIM
pykoBomutensm 1-11 kmaccoB mo rpaduky, YTBEpXKAEHHOMY JIHUPEKTOPOM IIKOJIBL. Bbigaua
yueOHOM JTUTepaTyphl KIACCHBIM PYKOBOAUTENSM QuKcupyeTcs B «KHUre BbIjaud y4eOHUKOB» U
MOJITBEPKAACTCS MOAMUCHIO KITACCHOTO PYKOBOAUTEIS.
3.10. Obyyaronuecs: NIKOJBI MOTYYal0T YYCOHUKH U yueOHbIe TTocoOus u3 (GoHaa OMOINOTEKH Y
KJIACCHBIX PYKOBOJMTEJNEH B Havaje yueOHOro roga. Breimaua yueOHMKOB M y4eOHBIX MOCOOHUI
ponutensiM 1-x kiaccoB U oOydaromuMmces 2-9 kinaccoB GUKCUPYETCs KIACCHBIMU PYKOBOAUTEISIMU
B «BegoMocTH BbhIIaun U BO3BpaTa YUCOHHKOB» U MOJITBEPKAACTCS JIUIHOM MOMKUCHIO OHOTO U3
poautenelr oOyuatomerocs B 1 kimacce, a Bo 2-11 kiaccax — JMYHON MOAMUCHIO 00YJArOMIErOCs.
«BemomocTy BeIJauM M BO3BpaTa YIeOHUKOB» XpaHATCSA B OnOnuoteke. KimaccHble pyKOBOIUTENN
1-11 ximaccoB mpoBOIAT Oeceny-MHCTPYKTaK OOYYArOIIMXCS CBOEro Kijacca M WX POAUTENeH
(3aKOHHBIX MPEJCTABUTENEH) O MpaBUiIaX MOJIb30BAHUS YISOHUKAMHU.
3.11. B HCKIIOUUTENBHBIX CIydasx oOydaroniuecs (IOJDKHUKH, BHOBb MPUOBIBIINE, a TaKKe IS
noarotoBku k OI'D um EI'D, Ha neTHee oOy4yeHHE) MONyYalOT Y4eOHUKH Yy OuOIMOTEeKaps.
VYuebnuku mns moaroroBku k OI'D m EI'D oOywarommmcs 9-x m 11-X KiaccoB U BHOBB
NPUOBIBIIMM BBIAIOTCS TOJIBKO TPU HAIMYMKM WX B OuOmmMoTeke. Bbimaga HE0OXOIUMBIX
y4eOHUKOB Ha JIETHUN MEPUOJl PUKCUPYETCS B UUTATEIbCKUX (HOpMyIIgpax MoJl JUYHYIO TOAMUCH
00yJaromuxcs.
3.12. YueOHuKHM MOTYT OBITh BbIIaHBI KaK HOBBIC, TaK M MCIIOJb30BaHHBIC paHee. B TeueHne oHON
He/leIn 00yJarouirecs JOKHBI IPOCMOTPETh BCe YIEOHUKHU U yueOHbIE TOCOOUS, BBIIAHHBIE UM B
TU4YHOE TmoJb3oBaHue. [lpu oOHapyxeHWH ne)EKTOB, MEIIAONIUX BOCIPUITHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JTUCTOB, MOPYM TEKCTa) OOYUAIONIUICS WM €r0 POAUTENH (3aKOHHBIE
MIPEACTABUTENHN) MOTYT OOPAaTUTHCS B OMOIMOTEKY JIJIsI 3aMEHBI €T0 IPYTUM. Y Y4eOHUK MOXKET OBITh



3aMEHEH NpH ero HaJauuuu B ¢ponae Oubmuoreku. I1o ncteueHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJY U KauecTBY yueOHHMKa OMOJIMOTEKOW HE MPUHHUMAIOTCS, & OTBETCTBEHHOCTH 3a
oOHapyKeHHbIE Je(EeKThl B CHAABaEMBIX YYEOHHMKAX HECET TOT OOYYaIOLIUIiCS, KOTOPBIA HUMHU
0JIb30BAJICS.

3.13. B xoHIe yuyeOHOro roma W MpU IMepexojie OOydaromerocs B T€YeHHEe y4eOHOro roja us3
IIKOJBI B JPYTyI0 OO0pa30oBaTENbHYIO OpraHM3aIlii0 yUYeOHWKH, ydeOHbIE TOCOOus, padbouune
TEeTpaAun W Y4eOHO-METOAMYECKHE MaTepualibl, MPEAOCTABICHHBIE B JIMYHOE IOJIH30BAHUE
00ydJaronuxcs, BO3BpaIIAOTCsI B OMOIMOTEKY IIKONBL. B ciydae mopuu wim yrepu ydeOHHKA,
y4eOHOTro Wi y4eOHO-METOJUYECKOro MOCOOHs, MPEeIOCTAaBICHHOr0 O0ydYalomeMycsl B JIUYHOE
M0JIb30BaHUE, POAUTENHU (3aKOHHBIE MPEJICTABUTENN) O0sA3aHbI BO3MECTUTH YIIEpO W BEpHYTH B
O6UONIMOTEKY HOBBIN yUEOHUK.

3.14. OOy4aromirecs: BBITYCKHBIX KJIACCOB Tepe MOJydeHUEeM TOKyMEHTa 00 OKOHYaHWH IITKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (TI0 00XOTHOMY JIUCTY).

3.15. Bo3BpaT y4eOHHKOB B KOHIIE YIEOHOTO T'0J1a OCYIIECTBIISETCS M0 rpaduKy, COCTABICHHOMY
3aBeqyroulel OHONMOTEKOW U YTBEpXKIECHHOMY JHPEKTOpOM IMIKOJbL. [IpuemM y4ueOHUKOB
MIPOU3BOIUTCS:

* o1 oOyuatomuxcs 1 — 8, 10 KJ1accoB - KIIaCCHBIMHU PYKOBOIUTEIISIMH;

e ot oOyuarommxcs 9 um 11 xmaccoB - 3aBeayromeid OUOIMOTEKOM COBMECTHO C
KJIACCHBIMU pyKoBoauTensiMu. KiaccHblii pykoBogutens oOecrneunBaer 100% siBKy
00yJaronuxcsi CoO BCeMH YICOHUKaMH B COOTBETCTBHH C TPaUKOM.

3.16. OOyuarommecss 00s3aHBI CHAaTh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHUSAM IO UX MCIOIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE YUeOHNKOB U3 OUOJIM0TeYHOT0 PoHIA
4.1. Cpok HuCIIONb30BaHUsl yueOHNKA HE MEHEe IISATH JIET.
4.2. BeiObITHE Y4eOHUKOB U3 (PoHIa OMOIUOTEKH MPOU3BOIUTCS IO MPUINHAM:

e BETXOCTH ((pU3MYECKUIl U3HOC);

*  YCTapesoCTH IO COAEPKAHUIO;

* yrepe (C yKazaHueM KOHKPETHBIX OOCTOSITENILCTB YTEPH).
B akte o BbIOBITHUM (UKCHUPYIOTCS CBeleHUS 00 ydyeOHWKaX, MCKIOYAEMBbIX TOJBKO MO OJHOMN
pUYHHE.
4.3. Cnucanue y4eOHHKOB MPOBOJMTCS HE PEXe OJHOTO paza B roa. Ha Kaknmblil BUJ CIICAaHUS
(«Berxue», «YcrapeBUIMe 0 COAEPKAHUIO», «Y TEPSIHHBIC YNTATENSMU») COCTABISIETCS akT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOAMUCHIBACTCS KOMUCCUEH U YTBEpKAAeTCS TUPEKTOPOM HIKOJIbL. OauH
HK3EMIUIIp aKTa XpaHHUTCA B OMOIMOTEKe, NPYroi mepenaercs MOJA PacHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CHHCaHHME C OanaHca IIKOJbl YKAa3aHHOM B aKT€ CTOMMOCTH Y4E€OHUKOB.
CrnucanHble TO akKTy Y4YeOHUKM CHAIOTCS B COOTBETCTBYIOUIME OpraHU3allMd I10 3aroTOBKE
BTOPUYHOTO ChIpbs. JIeHbIM OT cjauu y4eOHUKOB BHOCATCS HA PACUETHBIN CUET IIKOJIBI.
4.4. BoiObiTHe y4eOHMKOB M3 (oHAa OuOIMOTEeKH odopmisieTcs akToM 00 HCKIIOYEHUH |
OTpakaeTcss B KHHMIE€ CyMMapHOTO ydeTa, a TakKe B KapToTeke yuyeTa yueOHUKOB. BriObiTHE
y4eOHBIX MaTEpUaIOB BPEMEHHOTO XPaHEHHs IPOU3BOJUTCS B KOHIIE KaJCHIAPHOTO roJia MO aKTy
C YKa3aHHeM MPUYHUHBL: «MaTepHUajl BPeMEHHOTO XpaHEHUS».
4.5. AKTHl Ha crMcaHue Y4eOHMKOB BU3UPYIOTCS WICHAMHU KOMHCCHH IO COXPAaHHOCTU (POHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCA JUPEKTOPOM HIKOJIBI.
4.6. CrnucaHHple MO0 akKTy Y4YeOHHKM MOTYT OBITh HCIIOJIB30BAaHbl JJISI  HM3TOTOBJICHUS
IUIAKTUYECKOT0 MaTepuaia, JUisi peCTaBpallUOHHBIX PadOT WM MepefaroTcsl OpraHU3alusIM I10
3arOTOBKE BTOPCHIPbs. YacTb y4yeOHUKOB, HAXOISAIIMXCS B YJIOBJIETBOPHUTEIHHOM COCTOSIHHHU,
MOCJIe CIIMCAHUsI MOXKET BbIIaBaThCs 00YYaAIOUIUMCS IS IOJTOTOBKU K dK3aMeHaM, IepeaBaThCs
B yueOHbIC KaOMHETHI WIH UCIIOJIb30BAHBI JIJISl PEMOHTA JPYTUX YYCOHUKOB.
4.7. XpaHeHue CIUCAaHHBIX YIY€OHUKOB BMECTE C JCHCTBYIOITUMU 3aMpPeIiaeTCsl.

5. Y4er uTOoroB aBu:keHusi 0HOJIHOTEYHOTr0 (pOHIA



5.1. Utoru nBuxeHus (OHIOB MOABOIATCS B KHUIE CyMMapHOTo ydera OMOIHOTeuHOro (oHIa
(M IpyroM perucTpe CyMMapHOTO ydeTa, MPHUHSATOM B OHONMOTEKE) Ha OCHOBAHUM JAaHHBIX
CYMMapHOTO y4eTa O MOCTYIUIEHUH U BBIOBITUU TOKYMEHTOB.

5.2. UtoroBele JaHHBIE MMEIOT YETHIPE OOS3aTENBHBIX IOKA3aTeNs: COCTOSUIO Ha HaJyalo Toja,
MOCTYIUJIO 3a TOJI, BHIOBUIO 3a TOJ, COCTOMT Ha KOHEL roja. MIToroBele 1aHHBIE MO AJIEKTPOHHBIM
CETEBBIM YIAJCHHBIM JOKYMEHTaM IPEJICTABISIOTCA CICAYIONMMH MOKA3aTeNsIMH  YUETHBIX
€IMHUI]: COCTOSUIO Ha HayaJlo roja, opopMIIEHO B JIOCTYN B T€UYEHHUE roja, JOCTYI MpeKpalieH B
TEUEHHE T0J1a, COCTOUT Ha KOHEIl To/1a.

6. IIpoBepka HAJIMYHA TOKYMEHTOB OMOJIHOTEYHOr0 (poHIA
6.1. Obs3arenbHas MHBEHTAPHU3AIUS IPOBOIUTCS B CICAYIOIIHNX CIydasX:
* 1P CMEHE MaTepUalbHO OTBETCTBEHHOTO JINLIA;
* IIpH BBIABJICHUU (AKTOB XMIEHUS WIN TIOPUYU JTIOKYMEHTOB;
* B CiIy4yae CTUXUHHOTO OCACTBUS, IMOXKapa WJIA JAPYTUX YpE3BBIYAMHBIX CHUTYyaIuH,
BBI3BAaHHBIX IKCTPEMAIbHBIMU YCIOBUSMH;
e mpu nepenayde GoHaa OMOTNOTEKN WU €€ YaCTH B apeH/Iy;
* IIpU PEOPraHU3ALUH U JUKBUIAINH OMOIHOTEKH.
Jl1is mpoBeieHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHONM OpraHU3alMi Ha3HayaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEJICTABUTENb OyXTaITEePUH.
6.2. IIpoBepka ¢GoH/Ia B IJTAHOBOM TOPSIJIKE OCYIIECTBIISETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHOA WM €r0 YacTH 3aBEpIIACTCSl COCTABICHHUEM aKTa O pe3yJbTaTax
MIPOBEJICHUS MMPOBEPKHU HAWYMS JOKYMEHTOB yueOHOro (OHIa U MPUTIOKEHHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 0 HEYCTAHOBJICHHOW MpuUuHnHE. B akTe QUKCUpPYIOTCA CBEICHUS O
KOJIMYECTBE:
* JJOKYMEHTOB y4eOHOro ()OHJIa 110 TaHHBIM YYEeTa;
* JIOKYMEHTOB, UMEIOIINXCS B HAINYUH;
*  JOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOHJIE 0 HEYCTaHOBICHHON IPUYKHE.
B akTe Takke yka3bpIBalOTCSi HOMEP M JlaTa akTa O MPOBEICHHM MPEAbIAYIICH MPOBEPKU. AKT C
NPUIIOKEHUEM CIHUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX TII0 HEYCTAaHOBJICHHOH NpUYMHE,
MOJNKCHIBAETCA MpeiceaTeNIeM U YeHaMH KOMUCCUU U YTBEPXKIAETCsl TUPEKTOPOM IIKOJBI.
6.4. Ilpu BbIIBICHWHM B TIpolecce TMPOBEPKM (POHAA OTCYTCTBYIOUIMX JIOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI[ YOBITKM II0 HEJOCTaye CIHCHIBAIOTCS B
COOTBETCTBHH C JACUCTBYIOIIUM 3aKOHOIATEIECTBOM.

7. 1e10n1pON3BOACTBO B OPraHU3AIUM yueTa 0M0In0TeYHOoro (poHa
7.1. Opranuzaius padboOThl ¢ JOKYMEHTaMHU 10 y4eTy OMOIroTedyHoro (OoHAa OCYIIECTBIISCTCS 110
MpaBUjiaM BeJIEHUS JIEJIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYHIECTBIISIETCA Y4Ye€T, MOJJIeKaT IOCTOSHHOMY
XpaHEHUI0 KaK JIOKyMEHTBI CTPOroi OTYeTHOCTH. [lOCTOSIHHO, 10 NUKBHIAIMU OUOIHOTEKH,
XPaHATCS PErUCTPhl HHAUBUAYAIBHOTO U CYMMAapHOTO yueTa TJOKYMEHTOB OMOIMOTEYHOro oHaa
(perucTpalioHHble KHUTH, MHBEHTAPHbIC KHUTH, KHUTH CyMMAapHOTO Y4eTa, YYeTHBII KaTaiaor u
KaTajaoru).
7.3. B cooTBeTcTBUM C TpaBUJAMU OpPraHU3ALMK TOCYJApCTBEHHOIO apXHBHOTO Jelia
YCTaHABIIMBAIOTCS CJENYIOUIME CPOKM XPAaHEHUs JOKYMEHTOB, OOECHeYMBAIOMIMX YYeT U
COXPaHHOCTh (POHIOB:
*  CONPOBOJUTENIbHBIE TOKYMEHThI (HaKjaJHble, CYETa, OMUCH, CIHCKH Ha TMOCTYMAIOUIYIO
JaUTEpaTypy) — 3 roza;
* MIPUXOJHBbIE aKThl Ha JUTEpPATypy, MOJyUYEeHHYIO OeCIUIaTHO Wi 0e3 COMPOBOAMTEIbHBIX
JIOKYMEHTOB, — 3 T0/a;
* KHHTIa y4yeTa JUTepaTypbl, yTEPSIHHON YUTATEISIMU U PUHATON B3aMEH, — 3 T0J1a;
* QAKThl Ha CIHMCAaHWE KHUT W TEPUOJUYECCKUX HW3JIaHUH, YYCTHBIE KApPTOYKH, KHUKHBIC
bopMyISpBI CIUCAHHBIX U3aHnii — 10 ser.



7.4. Tlo uCcTeueHUM CPOKOB XpAHEHUS YUYETHBIE AOKYMEHTBHl NOJJIEKAT YHUUYTOXKEHUIO B
YCTaHOBJICHHOM HOPSJKE.

7.5. J1o OKOHYaHUS OYepeqHOW NpOBEepKH (POHIA XPAHATCA AKThl O PE3yNbTaTax MpPOBEICHUS
MIPOBEPKH HATUYHSI TOKYMEHTOB OMOIMOTEYHOTO (hOH IA.

8. ObecneyeHne COXPAHHOCTH OMOJTHOTEYHOT0 (POH/IA KOJBLHBIX YUeOHHMKOB
8.1. CoxpaHHOCTh (oHAa OOecreynBaeTcsi CO3/JaHUEM ONTUMAIBHBIX YCIOBUH XpaHEHUS H
UCIOJIb30BaHUs YUEOHHUKOB, a TAKXKE OXPaHOM UX OT MOPYH U XHUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYIIECTBISICTCS COIJIACHO JACHCTBYIOUIMM MHCTpYKIMAM 1O OXpaHe
TpyJa U MoXKapHOU 0€30MacHOCTH.
8.3. ®onx yueOHMKOB pacroaraeTcsi ¥ y4uThIBACTCS OTAEIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OPTraHU3AIMI0 COXpPaHHOCTH (GoHAAa YYCOHMKOB BO3JIaracTcs Ha
JUPEKTOpa LIKOJIBI U 3aBEIYIOIIEro ONOINOTEKOi.
8.5. OTBETCTBEHHOCTDb 32 COCTOSIHHE U COXPAHHOCThH BBIIAHHBIX YYEOHHKOB B T€UEHUE y4e€OHOIO
roga HecyT oOyuwaromiuecs, Toib3ytompecs STUM (oHaoM. OHU ke, TpH HEOOXOIMMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu WM Mmopyu y4eOHMKA POTUTENH (3aKOHHBIE MPEICTABUTENM) BO3MEIIAIOT
HAaHECEHHBIN yniepO B COOTBETCTBHUH C JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM.
8.7. B mensx KOHTPOJS 32 COXPAHHOCTHIO Y4eOHHUKOB O00ydaromumucs 2 pasa B roj (ceHTsOpb u
ampesib) OMOIMOTEKOW MPOBOISATCS BBIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSHUS YYCOHHKOB.
CBeznieHus o pe3ynbTaTax peiia JOBOIATCS A0 KIACCHOTO PYKOBOAMTEINS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. I1o pe3ynbpTaram npoBepKH COCTABISETCS aAKT.
8.8. Kputepuu mo npoBepke COCTOSHUST yYCOHUKOB:

*  HaJNW4YHe 3alMCH O MPUHAAIE)KHOCTH YdeOHHKa 00ydaromeMycs;

* HaJMyHe BceX yYeOHMKOB HA MOMEHT IMPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

e HajmM4Me 00JIOKEK Ha YUeOHHUKaX;

e BHEIIHUU BUJ y4eOHHMKA (OTCYTCTBHUE Ips3H, HaJIIHCEH, MOMITOCTEH, TOPE30B, PBAHBIX

CTPaHMII, TOBPEKACHUHN MEPEIUIETOB B yUeOHUKAX );
e it 1 — 4 K1accoB - HaJIMYKE 3aKJIAJ0K.

9. IIpaBnJa no/1b30BaHUsl y4eOHNKAMH I 00YYAIOIINXCH M poAUTe el

9.1. Obyuaromuecs UMEIOT MPaBO MOJIy4YaTh YYEOHHUKH, MPEAYCMOTpPEHHBbIE 00pa30BaTEIbHBIMU
IporpaMMaMHU IIIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (hoH1a OMOINOTEKH OECIIaTHO.

9.2. Y4ueOHUKH BBIAAIOTCSA OO0YYaIOIIMMCS CPOKOM Ha OJIMH TOJ, HE3aBUCHUMO OT TOT0, Ha KaKOH
CpOK OOYyYeHHsI OHM pacCuMTaHbl, Oe3 MpaBa mepedayd U Npoaaxu. Bo3Bpar yueOHUKOB
rapaHTUPYETCs] POAUTEISIMU (3aKOHHBIMU MPEACTABUTEISIMU).

9.3. VueOHUKM MOTYT OBITh BBIJAHBI KaK HOBBIE, TaK W HCIOJb30BaHHBIC paHee. [IpoOiembl
HEXBAaTKM YYCOHHMKOB pEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (DOHJ MmIKOJ pakioHa (00JIACTHOTO
LIEHTpA).

9.4. OOyuaroruecs: JOJDKHBI MOAMUCATh KaKIbI y4eOHUK, TOJYYCHHBIM M3 (POHMIA MIKOJbHON
oubnmoreku (yueOHbIN TO, (haMUIHs, UMsI, KIIACC).

9.5. YueOHHK J0KEH UMETh JTOTIOTHUTEIbHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHHKaxX HeNb3s MUCATh, PUCOBATh, 3aTM0ATh M BHIPHIBATH CTPAHULIBI U T.J.

9.7. OO6yuatouecst o0s3aHbl BO3BpallaTh IIKOJbHbIE YYEOHMKHM B ONPSATHOM BHUJAE, IO
HEO0XOAMMOCTH PEMOHTUPOBATh UX.

9.8. YueOHUKH TOJKHBI BO3BpALIaThCsl B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKU B KOHIIE Y4EOHOTO
roja, 10 JeTHUX KaHUKYJI.

9.9. Beimmyckuuku (9,11 kiaccoB) 00s13aHBI paccuUTaThCS C OMOIMOTEKOM MO MCTEUEHUH CpOKa
o0y4yeHHs (10 TOTyueHHsI aTTecTaTa).

9.10. Ob6yuaromuecs, BHIOBIBAIOIINE B TEYCHHE YU4EOHOTO ToJia, 00s3aHbl CIaTh YYCOHUKH TIEpeT
MOJIy4€HUEM JIOKYMEHTOB.



9.11. B cnyuae nopuu Ui yrepu y41eOHUKOB 0Oydarommuecs 00s3aHbl BO3MECTUTh MX HOBBIMH WJTH
PaBHOIIEHHBIMU T10 COTJIACOBAHMIO C 3aBEAYIOIMIUM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb MOJYYECHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyuaroluecs, Tak U UX pOJIUTENH (3aKOHHBIE MTPEICTABUTEINHN).

10. TpeGoBaHusI K HCNOJIb30BAHUIO U 00€CTIEYEHUIO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuaromecs 00s13aHbl OEPEKHO OTHOCUTHCS K ydeOHUKaM, HE JOMYCKATh UX 3arpsA3HEHUS
U TIOpYH, MPUBOASAIIUX K MOTEepe HHPOpMALINH, YXYAIIAIOUINX YA000UYNTaeMOCTh, YCIOBUS YTEHUS
(TToTEpst AIEMEHTOB W300pa)KeHHsI, TMATHA, I[apalliHbl, OTCYTCTBUE OJHOW WK Ooyiee CTpaHUII,
CKJICBaHME CTPaHUIl U MOBPEXJIECHUE TEKCTa WM WUTIOCTPALUi MPH PacKpbITUH, Aepopmarius,
MOTPENaHHOCTh OJIOKA WK TIEPETLIETA).

10.2. Ilpm wucnonp3oBaHWM Y4YEOHHMKA TMEPBOrO TOJa, OH JOHKEH OBITh CHaH B IIKOJBHYIO
OMOMMOTEKY B OTJIMYHOM COCTOSIHUW: YHCTBIM, IEbIM, 0O€3 MOBPEKICHHH U TOTEePTOCTEH
KOpeIIKa, yrioB nepervieta, 0e3 oTpbIBa Meperiera oT 0J10Ka.

10.3. Ilpu ucnonp3oBaHuu yuyeOHUKA BTOPOTO-TPETHETO I0J1a, OH JO0JDKEH ObITh CJaH B IIKOJIBHYIO
OuOIMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEKACHHSI: MOTYT OBITh HEMHOTO TIOTPEMAaHbl YTOJIKU MEPerieTa, KOPEIoK (HO He TIOPBaH).
10.4. TIpu ucmonbp30BaHUN YYCOHHKA UYETHIPEX-TISATH JIET, OH JOHKEH OBITh CIaH B HIKOJIBHYIO
OMOIMOTEKY B yJIOBIETBOPUTEIHLHOM COCTOSIHUU, MPUTOTHBIM JJIs JAIbHEHIIIETO MCIIOIb30BAHMS:
YUCTBIM, JIONYCKAaeTCs HAAphIB Kopemka (He Oosee 1 cM. OT Kpas) W TeperuieTa B MECTE €ro
COCTUHEHUS C OJIOKOM.

10.5. IIpu ucnonb3oBaHUM y4eOHHMKA IIECTH JIET M 0oJyiee, OH JOJDKEH OBITh CHAaH B IIKOJIBHYIO
OMOIMOTEKY B yJIOBIETBOPUTEILHOM COCTOSIHUH, MPUTOTHBIM JJIs JAIbHEHIIIETO MCIIOIb30BAHMS:
YUCTBIM, JIOMYCKAETCsl HAIphIB Kopemika (He Oojiee 2-3 CM OT Kpas) U TeperieTa B MECTe €ro
COCTUHEHUS C OJIOKOM.

10.6. Bce moBpexieHNs TOJDKHBI OBITh aKKYPAaTHO CKIIGEHBI MPO3pavyHOi Oymaroi, Ju00 MUpPOKUM
MPO3PaYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOM 1esITeIbHOCTH

11.1. JlupekTop MIKOJIBI HECET OTBETCTBEHHOCTHh 3a OPTaHU3AIMI0 PaOOTHI MO CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOr0 (OHAA LIKOJBHBIX Y4eOHHMKOB, oOecrmeueHre OOydJaromxcs
y4eOHHKaMH, YYEOHBIMH TIOCOOMSMHU, Y4eOHO-METOJAMYECKUMHU MaTepuajaMu, CpeACTBaMU
0o0y4YeHUs U BOCIIUTAHUSI.

11.2. 3amecTuTens IUPEKTOpa IIKOJBI IO Y4eOHO-BOCIUTATEIBLHONH paboTe ompenenseT
NOoTPeOHOCTh IIKOJIBI B YU€OHHMKaX, COOTBETCTBYIOIIMX MPOTrpaMMaM OOYYEHUs, OCYLIECTBISIOT
KOHTPOJb 3a MHCIOJb30BAHUEM IMEJarornyeckuMu pabOTHHKAaMH B Xojae oOpa3oBaTelbHOI
NESITENbHOCTH YYEOHUKOB, YYEOHBIX MOCOOMH M Yy4eOHO-METOIMYECKUX MaTepualoB B
COOTBETCTBUM CO CIIMCKOM, OIpPEAETICHHBIM IIKOJOW, COBMECTHO C YUYHMTENSIMU M 3aBEAYIOLINM
OUOIMOTEKON OCYIIECTBISET KOHTPOJIb 32 BBHIOJHEHHEM O0YyYaroIUXcs €AMHbBIX TPeOOBaHUI 1O
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHble pyKOBOOUTEIH HECYT OTBETCTBEHHOCTh 33 BOCHUTAHHE Yy OOYYaIOIIMXCS
OCpe)KHOTO OTHOIICHHUS K Yy4eOHON KHHUTE, 3a COCTOSHHE YYCOHHMKOB M Yy4YEOHBIX TMOCOOM
o0yJaroImuxcss CBOEro Kilacca B TEYEHHWE Y4YeOHOro Troja, CBOEBPEMEHHYIO BbIauy (crady)
Y4eOHHKOB, YYCHBIX W YYeOHO-METOJIWYECKHX IMOCOOM B OWMONMMOTEKY B COOTBETCTBHUH C
rpaduKoM, yTBEP>KACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OMOIUOTEKONW HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH HHGpOpMAIMH 00
00€CTIeYeHHOCTH y4eOHUKAaMH, y4eOHBIMUA MOCOOUSIMH U Yy4eOHO-METOAMYECKUMH MaTepHalaMH
00yJaronIuXcs MIKOJIBI, 32 OpraHU3aIKI0 padoThl OMOIUOTEKH IO BBIJa4€ W BO3BpATy YUCOHHMKOB,
yueOHbIX TOCOOMI W y4eOHO-METOAMYECKMX MaTepUaoB OOYYalOUIMMHCSA, 32 COXPAHHOCTh
oubmmoTeyHoro GpoHIa yaeOHOM JIUTEpaTypHI.



11.5. Popurenn (3aKOHHBIE TMPEICTAaBUTEIN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh TIOJIYYCHHBIX YUEOHUKOB, YI€OHBIX MOCOOMI M YIEOHO-METOAMYECKUX MAaTEPHATIOB U
BO3MEILAIOT UX YTPaTy WIKA NOpuy OMOIMOTEKE IIKOJIBI.

11.6. OOy4aromnyecsi HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh yU4E€OHUKOB, y4E€OHBIX MOCOOMA U
y4eOHO-METOIMYECKUX MAaTEPUANIOB, IOJyYeHHBIX U3 (DOH]IA IIKOJIbHOW OMOINOTEKH.

12. 3akaunTeabHbI€ MOJIOKEHUS

12.1. Hacrosimee Ilonoxxenne o mkoapHOM OMOIMOTEYHOM (DOHIIE, TopsaKe ero GopMUpPOBAHUSA,
ydera, HCIOJIb30BaHMS U O0ECTIICUeHUsI COXPAHHOCTH SIBIISICTCS JIOKATBHBIM HOPMATUBHBIM aKTOM,
npuHuMaeTcs Ha [lemarornueckoM coBeTe MIKOJIBI M YTBEPXKAAeTCs (JIMOO BBOIUTCS B JICHCTBHE)
MIPUKA30M JUPEKTOPa OPTaHU3AINH, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO IeATEIHHOCTb.

12.2. Bce u3MeHeHUsT W JOMOJHEHHWs, BHOCUMBbIE B Hacrosmlee [lomoxkenue, opopmistorcs B
NUCHbMEHHOW (opMe B COOTBETCTBUM JACUCTBYIOLIMM 3aKOHOAATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o O6ubOIMOTEeyHOM (POHAE 0Opa3oBaTENbHON OpraHM3allMM TMPUHUMACTCS Ha
HEOnpeaeNeHHbIN CpoK. M3MeHeHuss U nomosHeHus K [lomokeHuio MpUHUMAIOTCS B TMOPSIKE,
npeaycMoTpeHHoMm m.12.1. nacrosimiero [lonoxenust.

12.4. Tlocne npunstus I[lonoxenuss (MM WU3MEHEHMH W JOMOJHEHUH OTIEIbHBIX ITYHKTOB H
pa3zienoB) B HOBOM peAaKlMK MPEAbIAYIIasi peJaKIis aBTOMAaTUYECKH YTPAuYUBAET CUITY.



